CONTRACT EXAMPLE – Temporary Fixed Term Direct Hire (formerly C1)
The below screenshots show how the Generate Document step will appear to the HCM Action Initiator in Workday.
· The fields highlighted in GREEN populate from your contract submission. Be sure to review them for correctness. It is possible they will not populate the right information if the employee has multiple jobs/past jobs—it can pick up old, incorrect info. You can manually overwrite the information in these fields as needed.
· The fields highlighted in ORANGE require you to manually enter information. Be aware that some of the spots requiring manual entry are not highlighted, so all parts that require manual entry are underlined/indicated with RED.
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Job Cod: NSOGAN- GENERAL ASSOGITE

Temporary (Fixed Term) is defined as any temporary employee whose written agreement (Contract) is for a term of
sixmonths or less regardless of the percentage of time worked; and/or one whose contract is Seasonal or
Intermittent in nature. This contract is made by and between Salisbury University (the “University") and BBi8I
BB (a5 the "Employee”).

1. Nature of Contract: This contract establishes an at-will contractual, employer-employee relationship between the
University and the Employee. As such, the Employee is neither a Regular Maryland State Nonexempt Emploee nor an
Exempt State Employee, and does not occupy a Regular State Position. Al of the rights and privileges available to the
Employee are governed solely by the provisions of this contract.

2. Scope of Services: The University hereby engages the Employee to perform the duties and responsibilities of the
position of

g o =T 1o escrpflonhere!

The Employee shllreport to and work under the supervision of: (Weidy Rl
3. Term: Uniess terminated pursuant o Paragraph 10, below, the ferm of this contrct s fom [{O1/18/20251]to

07/01/2025 There exists no xpectancy of continued employment, renewal rreconfractbeyond the above-
noted temn

4. Compensation: For the services to be performed under the provisions of this contract the University will pay the

Employee an  Hourly. rate at the amount o $ 2500

5 Workweek: The Employec's workweck will e 1 hours per week.
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5. Workweek: The Employee’s workweek will be [18 hours per week.
Sessonal or intermittent? No_
——p Ifyes,lst details: The University reserves the right to establish the exact hours of any work schedule that
the Employee is assigned to work.

6. Benefits:
. The Employee is elgible for minimum essential health benefits coverage with contractual/variable health
insurance rates as per the Employer's Mandate of the Affordable Care Act (AGA).

b. The Employee will be covered by Workers Compensation and Unemployment Insurance.

. The Employee is elgible for leave benefits (or compensation therefore) in accordance with the Maryland Healthy.
Working Families Act.

. The Employee is not eligible for retirement benefits.

7. Dual/Multiple Employment: The employee shall notify employer of dual/multiple employment. Hereafter, f the dual/
‘multple employment status changes the employee shall immediately notify the employer.

Please select one of the following then list sllother SU, USM or State employments.

(X) No Dual/Multiple Employment as of today's date

8. Involuntary Deductions: The University shall withhold, as required by lav, State and Federal Taxes and Employee
‘Social Security Contributions from all compensation paid to the Employee by the University.





